Miller-Driscoll PTA Job Description

Bus Safety
Overview:  Coordinate volunteers to ride the bus the first few days of school. It is a great way to meet new people when folks ride the bus and answer questions that new kindergarten parents have.

Timeline:
May
· PTA President attends Kindergarten orientations and provides a very quick overview of the fall bus monitor procedure and describe what will happen. 
· Names and emails are collected at orientation from interested parents who want to volunteer
June

· Send out an email blast to recruit current K and 1st grade parents for additional volunteers. 

August

· Email a preliminary welcome email to all parents who signed up at K Orientation and over the summer.

· Be in contact with Fran Williams, Transportation Coordinator, at the District Office for an updated list of Bus Pick up sides at the HS.  

· Set up a SignUp Genius account with bus numbers and which area at the HS to meet for parents to volunteer to ride the bus.
· Send an email the Monday of the last week of summer again thanking parents and attach SignUp genius. Parents may ride one or all days
Ongoing: As needed to provide event updates, attend PTA meetings and/or submit written report to be read into PTA minutes. Attendance at PTA meetings outside of providing event updates is always encouraged, however not required.

*All Committee Chairs must be members of the PTA per our By-Laws.
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